ISSUE OF MOBILE PHONE

Name:

Model & Accessories issued:

Tel no:
Serial Number:

Date of issue:

Terms & Conditions of Mobile Phone Issue/Usage

The user is to keep the equipment clean and in good condition.  The user should keep the equipment charged and in operation during their contracted working hours.

This phone is for the purpose of Dudley Mind business and all calls made and received must be in connection with Dudley Mind.  No personal calls are to be made or accepted except in the case of emergency.

Time spent on mobile phones should be kept to a minimum, to keep in line with monthly allowance.  Therefore it is not expected that any phone call will last for more than 15 minutes unless in exceptional circumstances.  Staff should exercise judgement when making calls for clients and only do so when absolutely necessary.
The user is financially responsible to pay Dudley Mind the full replacement cost if the phone is lost, or the full repair cost should the phone be damaged if the user is found to have not been taking due care of the phone.  If the phone is stolen or accidentally lost or damaged the full replacement cost will be met by Dudley Mind if a crime reference number is given (in the case of theft) and the user has not left the phone unattended.
This mobile phone is on a monthly tariff and you are provided with an allowance of 200 minutes for calls, and 40 text messages per month.  All telephone calls are itemised and will be reviewed monthly.  The user will be liable to pay for any unnecessary calls and any that go above the allocated allowance of 200 minutes.
The phone is to be returned by the user in the event of the user leaving the employment of Dudley Mind.  
Acceptance of these terms and conditions of issue authorises Dudley Mind to deduct from your wages any monies owed to the company, as a result of the cost of repairing, and/or replacement of the phone or any of its accessories or using above the allocated allowance without good reason.
Failure to adhere to the above terms and conditions may lead to disciplinary action.

I have read and accept the above terms and conditions of issue and acknowledge receipt of the above phone.

Name…………………………………Signed………………………………
Date…………………………………………………………

